Hosoe B eDocLib 2.5

OTo0pakeHne T10KYMEHTOB

1. 3aroj0BoK OKHa JOKYMEHTa TeNepb COAEPKUT CBEIEHUS O IPyIIe JOKYMEHTa, €ro HOMepe U
Jate, a TaKkxkKe pexume paboThl ¢ HUM.

JIMYHbBIEe MANKH

2. Y100HO# BO3MOXHOCTBIO IIpU paboTe ¢ IMYHBIMU MANKaMHU SIBJISETCS MPEJIOCTABICHUE K HUM
JIOCTYTIa Cpa3y HECKOJBKHM TOJIb3oBaTe siM. JIF000# moJIb30BaTENh MOJIy9aeT B HOBOW BEPCHH
BO3MOXHOCTbh «paclIapuThy JIOOble CBOM JIMYHBIC NAamnK{, JaB K HHUM JIOCTYNl JIPYTUM
MOJIb30BATENSAM cUCTEMBL. J[OCTYI APYrux moib3oBaresieil orpaHuYuBaeTcsi HAOOpOM MpaB — OT
BO3MOXHOCTH 4YTCHHA COACPKUMOTO IHalKH OO0 BO3MOXHOCTH ,Z[O6aBJIeHI/I$I U  yJaJICHUsA
JOKYMEHTOB. JTO MO3BOJISIET KCIOJIb30BaTh JHMUYHBIE ManKd Kak oOmWN HH(DOpPMAIMOHHBIH
pecypc, 4To 0COOEHHO TMOJIE3HO TPU B3aMMOJICHCTBUH B paOOYHX TPYIINaXx.

IlouckoBLIE 3aITPOCHI

3. Ilpu coxpaHEeHUU 3HAYEHUI PEKBU3UTOB B IOMCKOBBIX 3allpOCaX — COXPAHSIOTCSA TaKkKe
3HAYeHHWE B T1I0JI€ COPTHPOBKM M HAIPABICHHE COPTUPOBKHM (HAmpuMep, «COPTHPOBATH
JIOKYMEHTBHI B TTOPSAKE YOBIBAHHSI UX HOMEPOBY).

4. Ilpu mnoucke HO PEKBU3UTAM THIIA «JaTa» MOXXHO YyKa3blBaTh BapuaHT «llnaBarommii
JUana3oH» B JONOJHUTCIBHBIX IIOJSIX MOXHO YyKa3aTh JWana3oH JaT OTHOCHTEIBHO
ceroAHsmHero AHs. T.e. eciau, HapuMmep, MOJIb30BaTeNb 3allOJIHAET NoJje 29 UIOHS U CTaBUT
3HAUYCHHS «-2» U «+2», TO MOUCK OyAeT OCYIIECTBISITHCS CPEeIrd JOKYMEHTOB C jJaramu ¢ 27
utoHd 1o 1 urons. Ilpu 3Tom Ha cnenyromuii 1eHb — Cpeid JOKYMEHTOB € JaTaMH ¢ 28 HIOHS IO
2 urons.

«[InaBaromuii 1uanazoH» AaeT BO3MOXKHOCTb, HallpUMEp, CBOEBPEMEHHO, 3a HECKOJIBKO JHEH,
[OJIy4aTh CBEICHMsSI O NPUOJIMKEHUU KaKUX-JIMOO COOBITMH — JaT IulaTekel, AaT 3aKpbITHs
3TaIoB U T.J.

NaTta 4okyMeHTa MNaparolKin AManasoH |~ C -0 Mo +0

5. lns 3ampoca Teneps MOXKHO 33AaTh (opmat neyatHoi GopMel, T.e. popmar, B KOTOPOM OyneT
pacreyaTsIBaThCs CIUCOK JTOKYMEHTOB, TIOJIyYSHHBIN TI0 3a1pocy.

6. Ilpu co3manuu 3ampoca, MOMUMO OOBIYHBIX MOMCKOBBIX PEKBHU3UTOB, MOXHO 3aJaTh MOHUCK
«I0 BCEMY» — TO €CTh IO BCEM PEKBU3UTAM PETUCTPAIMOHHOW KApTOUKU WM, OJHOBPEMEHHO,
TEKCTY MPUKPEIIJICHHBIX K HEH (aitioB

7. Taxke B KayecTBE MOWCKOBOTO PEKBHU3UTA MOXKHO BBIOpaTh CHCTEMHBIM PEKBHU3UT «/laTa
MOCJIETHETO PEAAKTUPOBAHUS

8. B eDocLib 2.5 peanmu3oBaH HOBBIi MEXaHU3M BBIBOJIA JAHHBIX CEKIMHA JIOKyMEHTOB B
pesyabpTaTax moucka. CBOWCTBA CEKIMM TPH CO3JAaHUHU 3ampoca TO3BOJISIIOT HACTPOUTH BUJL
OTOOpaXCHHUSI TAaHHBIX:

— OTo0OpaxaTh 3anmuceil He 0oiee — MAaKCUMAIBHO 0TOOpakaeMoe KOJIMYECTBO 3aIMUCEH CEKIIUU

— Tabnuia, ¢ TOMOIIBIO KOTOPOH MOKHO HACTPOUTD MOPSAOK BHIBOJIA OTACIBHBIX PEKBU3UTOB
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PeaKTUPOBaHWE PEKBH3WTa -~ JIManoroB0e okHO Be6-cTpa x|

Ha3BsaHWe peksuInTa |KaJ'IeH,£|,aprll:1 nnaH |

MNokasblBaTe NYCTYH 33NHCh I

Bua pasnenwTend HoBaA cTpoka -
Toneko AnA UseToBbIX hunsTpos: [

OTobpaxaTe 3anucen, He Gonee |

Hazeanune
HazBaHWe pekBUIUTA N0 YMOMYAHUIO
P y PEeKBU3UTA
Oata HaTta
Konu4ecTeo Ronu4ecTeo

I[J'ISI HaCTpOfIKH nopsiJika BeIBOJJa OTACIIBHOTO PCKBU3UTA UCTIOJIB3YIOTCA €TI0 CBOIiCTBa:

PEAaKTHPOBAHWE PEKBH3MTA -~ JIHANOr0B0E 0KHO BEO-CTPE x|
Ha3BsaHWe peksuInTa |,D,aTa |
MNokasblBaTk NYCTYH 38MUCE v
Bug paznenuTena HoBag cTpoka -
TonbKO AN UBETOBLIX (UNsTpoB: [

MNokasblBaTe BpeMA r

B PE3YIbTATC NAHHBIC CEKIIUM MOXKHO OTO6pa)KaTB, HalpuMmep, BOT B TAKOM HArJiAHOM BUIC!

& B Or R & Homep nokyMenTs 4} fokassieats no 10 ~| & ¢ [i |-1ma1 & o
r

[T B NeH-1/10 o7 07.07.2010 AHHOTAUWA Ha NocTaBKY W34 6

KanesaapHeld nnaH ([aTa. KonuyecTso)

07.07.2010 30.000000

08.07.2010 30.000000

09.07.2010 20.000000

CCBLIKH

9. ITonckoBBI# 3ampoc, UCTIOIB3yEeMbIN JIJIsl T00aBJIEHUS CCHIJIOK, TETIEPh MOXKET OBITh HACTPOECH
KaKIbIM II0JIb30BATENIEM 10 CBOEMY YCMOTPEHMUIO.



) AoGaenenve ccbinok Ha ADKYMEHTEI — fL4aNOTOBOE OKHO BEB-CTRaHALL! x|

e T ccuinky: |Bonpoc =
& &
HoMep AckyMeHTa
Nata B ananasoHe C o lo7o72010%] Mo |o7.07 201001
AHHOTALMA

Homep aokymeHTZ &) Nokasseats no 10 - K< |1 —2u3Z B8
0

[T B Ne 320707072010 rpynna OokyMeHT
AHHOTaLMA 3aABNEHNE
ABTOpEI
dainel (Gain)

T B Ne34 ot 07.07.2010 rpynna JokymeHT
AHHOTALNA 3a9BNEHHE
ABTOpEI
@ainel (Dain)

10. B ceknuu CcChUIKM MOSIBWJIACH BO3MOXKHOCTh YBUJIETh CIIMCOK JOKYMEHTOB, Ha KOTOpPBIE

CCBUIAETCSl YKa3aHHBIH B CEKIUU JOKYMEHT. BpIOOp m1000ro M3 JOKYMEHTOB B «IIETIOUKE
CCBUIOK» IIPUBOJMT K €70 OTKPBITHIO B OTAEIBHOM OKHE.

[T Cceinka
[} Bonpoc. N2 21 ot 06.07.2010 "[oKyMeHT
| Bonpoc. M2 32 ot 07.07.2010 “(okyMeHT

Jaaenedne. N2 34 ot 07.07.2010 "HdokymeHT

Kounduryparop

11. OkHO co3nanus / peaaKTHPOBAHUS PEKBU3UTA TeNEph CHaOkeHo mosieM KommenTapuii, riae
MO>HO yKa3aTh, HAIpUMeEp, ISl KAaKUX LeJIel co3qaeTcs TUII.

B
OcHoBHBIE | Tun  TWA BEPCHMK LOKYMEHTA
Tun gadHb JokymeHT124
HazeaHne: |HaknagHas

. |yHuBEpCansHan PK HaknagHo
KoMMeHTapuit y P A

I=1x

OK OTmMeHa

12. Madopmanuio 000 BCeX HMEIOMUXCS B CHCTEME THIAX JOKYMEHTOB M CIPABOYHHUKOB C
KPAaTKOM XapaKTEpUCTHUKOM MX PEKBU3UTOB MOXKHO TMOJYYUTh C TIOMOIIBIO KOMaHJbI
Nudopmanus o Tunax. Madpopmanus Oyaer coxpaneHa B daiiie ¢popmara *.txt.

JIONOJIHUTEJIbLHBIE HACTPOUKY I'PYII JOKYMEHTOB

13. ®opmart neuyaTHoii popmbl — yka3siBaeTcs (popmat, B KOTOpoM OyJeT pacrnedarbiBatbest PK
JIOKYMEHTA JAHHOW I'PYIIIIHIL.

14. Paspemena aBTOpermcTpanMsi — HAacTpOWKa YKa3blBa€T BO3MOXKHOCTb pEruCTpaluu
JIOKYMEHTa HE 4Yepe3 CTaHIapTHBIA MOJb30BATEIIbCKUNA MHTEPQENC, a ¢ TTOMOIIBI0, HAIPUMED,
YTHIINTHI 9KcniopTa / umnopra win u3 Microsoft Outlook.



15. HecTporue mpaBWwjia peJakTHPOBAHMS — (IIXKOK JOCTYNEH JUIsi TPYII JOKYMEHTOB,
CO3JIaHHBIX Ha OCHOBE THUMa JOKYMeHTOB «llopyueHue» m ero moTtomMkoB. Ecimu diaxok He
YCTAHOBJICH, TO IIOCJIC IMPOYTCHUA TIOPYUCHUSA XOT 6]:1 OJHUM HCIIOJIHUTCIIEM BO3MOXHO
TOJBKO:

- ,Z[OGaB.HeHI/Ie HOBBIX HCIIOJHUTEIIEN (CCJII/I AJI1 TOpPYUCHUA 3adaH HOCHCHOB&TCHBHBIﬁ
MapIIpyT)

— yJaJeHUE UCIOJHUTENEH, €lle HE MPOYUTABIIMX IOpYyYEHUE (€CIU A MOPYUYECHHUS
3aJ1aH MOCJIeI0BATEIbHBIN MapIIPyT)

— U3MEHEHUE 3HaYeHU pekBU3UTOB CTaTyc nopydeHus u Jlara BbIOIHEHUS
Ecnu ¢gaskok ycTaHOBIIEH, TO B TOPYYCHUH (BHE 3aBUCUMOCTH OT €TI0 MIPOYTEHUS
I/ICHO.HHI/ITCJDIMI/I) HCJIB3sd MCHATH TOJIBKO:

— 3HaYeHUS PEKBU3UTOB ABTOp, 0T, KoHpuaennuansuocts, Jlata Havana, Tun

Mapuipyra.

16. IleyaTh IWITPHUX-KOJA MOCJI€ CO3IAHMSA — pa3pelIaeT neyaTh MTPUX-KO/1a aBTOMATUYECKH,
cpa3zy 1ociie CO3JaHusl JOKYMEHTA.

17. KommeHTapuii AJ1s TpyNIbI — [10JI€ IPEHA3HAYEHO Ul BBO/Ia TEKCTA IOJCKA3KH,
MOSIBIIAIOILEHCS IPU CO3aHUU JOKYMEHTA JaHHOU I'PYIIIbI Kak yepe3 HaBurarop, Tak u uepes
MeHio Co31aTh JOKYMEHT.

[ CosnaTe AOKYMEHT

[ NokymenT
[ HaknanHag

|TYT MOXHO £03A8Th HaKNaaHya!

18. CkpunT mnpu CcoXpaHeHHMH — TIOJ€ IMpeIHA3HAYEHO JUIS BBOJA CKPUNTA, KOTOPBIH
00pabaThIBaeTCsl CHCTEMOI IPU COXpaHEHHH JoKyMeHTa. [loje BBeeHO B JOMOIHEHHE K TIOIIO,
coJiepKaleMy CKpHUIIT, 00pabaThIBaeMblil IPU CO3JJaHUU JOKYMEHTA.

Hurerpauus B Microsoft Outlook 2007

19. Tuckma, Haxomsmuecs B Microsoft Outlook, moxHo peructpupoBats B eDoCLIb B kauecTBe
JOKYMEHTOB, a JoKyMeHTsI eD0oCLib MoxHO pacceiiats ¢ momoripio Outlook.

Peructparuss 8 eDocLib Mo seT ObITH Kak pydHO i TaK W aBTO MTHYECKOW — 3aaHHOM
ONPCACIICHHBIM ITPABUJIOM.

HNHTerpanug ¢ CHCTEMO MOTOYHOI0 CKAHUPOBAHNUA

20. HWHrerpamms MO3BOJSET 3allyCK IIpoliecca CKaHMpoBaHuMs u3 cucremsl eDocLib u
npukperieHre k PK 1okymMeHTa 0TCKaHUPOBaHHOTO 3JIEKTPOHHOTO 00pa3a TOKyMEHTA.

IIpaBa
21. Jlo6aBneHbI HOBBIE MTOJIb30BATEIBLCKUAE POJTH:

Ilewams wmpux-koda — 1U1st pabOThI ¢ CUCTEMON OTOYHOTO CKAaHUPOBAHU



Peoaxmop ckpunmose — s pabOTHI CO CKPUINITAMH B CHPAaBOYHHKAX [ pymmbl JOKYMEHTOB U
L{BeTOBBIE DUITBTPHI.

Cunxpoumszanus ¢ Active Directory

22. Tenepb mpoLECC CHHXPOHU3AIMHA MOKHO OTPAHUYMBATH TOJBKO CO3JJaHUEM 3aMKUCEN B
cinpaBouyHrKke KoHTakT (03 co3MaHus MOJIb30BaTENCH )

23. JloGaBneHsl KpuTepuu 0TOOpa mnoiyib3oBateneit Active Directory:
— 110 IMEHH JIOMCHA

— TI0 IOMEHHOMY UMEHU mojb30BaTelns (ioruH Windows)

— 1o uMeHu noJsib3oBatens B AD («displaynamey)

YTuiaura dxcnopra / HMIopTa

24. B ytunmute 3KCropta / UMIopra jJgo0aBjieHa BO3MOKHOCTh COXPAaHEHHS IMOJIh30BaTEIbCKUX
HAaCTPOCK [Jid MTOCICAYIOMCTO HCIIOJIb30BaAHUA (HaHpI/IMep, MOXHO 3allOMHHUTBb, KaKHC
CIPABOYHUKHU M IOKYMEHTHI SKCIIOPTUPYEM U MO KAaKUM IIPAaBHIIaM).
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